TOWNSHIP OF WILLINGBORO

Wﬂ o OPEN PUBLIC RECORDS ACT REQUEST FORM . ﬂ bmm
g Newkmy MUNICIPAL COMPLEX, ONE REV. DR. M. L. KING, JR. DRIVE g NWQEI;?

A Naturally Better Place To Be. WILLINGBORO, NEW JERSEY 08046-2853 A Naturafly Better Place To Be.

Sarah Wooding, RMC — Township Clerk
swooding@willingboronj.gov

Important Notice
The last page of this form contains important information related to your rights concerning government records. Please readit carefully

Requestor information — Please Print Payment Information

Maximum Authorization Cost $

First Name m Last Name Select Payment Method

Cash Check Money Order
E-mail Address Y

Fees: Letter size pages: $.05 per

Mailing Address page

Legal size pages: S$.07 per
City : State Zip Code page
Telephone Number FAX Number Other materils (CD, DVD,

etc.J—Actual cost  of

. - . - . . . material
Preferred Delivery: Pick Up US Mail On-Site Inspect, Fax Email
Defivery: Delivery/postage fees

If you are requesting records containing personal information, please circle one: Under penalty of N. 1. S. A, additional depending upon
2C:28-3, | certify that | HAVE/HAVE NOT been convicted of any indictable offense under the laws of New Jersey, delivery type.
any other state, or United States. Extras:  Special senice charge
Signature Date dependent upon request.

Record Request Information: Please be as specific as possible in describing the records being requested. Also, please note that your preferred
method of delivery will only be accommoadated if the custodian has the technological means and the integrity of the records will not be
jeopardized by such method of delivery.




AGENGY USE ONLY AGENGYUSEONLY- . .- = sr..'. .. -AGENGYUSEONLY

Disposltion Notes . " Tracking Informallon Final Cost
. Custodian: [f any part of request cannot be . 1 Tolal
sl. Document Gost deliverad In soven buslness days, ; Traczk ng # Boposi -_—
st. Delivery Cost detall reasons here, Reo'd Dala
. A { Resdybate __ BalanceDue
st. Extras Gost . 1 Totat pages Balance Pald
otaf Est, Cost Records Provided
aposit Amount )
siimaled Balanca '
eposit Date lnProgress -~ Open
Denled - Closad
Fllled - Closed
Patlaf * - Closed . Cusfodinn Slgnaturo © Dale
2POSITS

1e custedian may requlre a deposlt agalnst costs for repraducing documents sought through an anonymouss request whenever the custodian
ticipates that the documents requested will cost in excess of $5 to reproduce.

here a speclal service charge Is warranted under OPRA, that amount will be communlcated to you as required under the statute, You have
3 opportunily to review and object to the charge prior to It belng Incurred, If, howaver, you approve of the fact and arount of the speclal
rvice chargs, you may be required to pay a deposit or pay In full prior fo reproduction of the documents.

-

YOUR REQUEST FOR RECORdS IS DENIED FOR THE FOLLOWING REASON(S):

(To be completed by the Custodlan of Records — chack the box of the numberad exemption(s) as they apply to the records requested. If
multiple records are requested, be specific as to which exemption(s) apply to each record. Response Is due to requestor assoon as
possible, but no later than seven buslness days.)

N.J.8.A, 47:1A-1.1
Inter-agency or Intra-agency advisary, consuitative or dellberative materlal
Leglslative records .
Law enforcement racords:
I5f  Medical examiner photos
I Criminal l)nvastlgatory records (howaever, N.J.8.A. 47:1A-3.b, lists specific criminal Investigatory informallon which must be
disclosed ’
{1 Victims' records
Trade secrats and proprietary commerclal or financlal Information
Any record within the attorney-cllent privilege
Administrative or technlcal Information regarding computer hardware, software and nstworks which, If disclosed would jsopardize
computer securlty
Emergency or securlty Informaltlon or procedures for any bulldings or facliity which, if disclosed, would jeopardize security of the
bullding or facliity or persons thereln . ~ ' ‘
Security measures and survelllance technlques which, If disclosed, wauld create a rlsk to the safely or persons, properly, elactronic
data or softweare ’
information which, if disclosed, would glve an advantage to compelitors or hidders
Information generated by or on behalf of public employears or public employess In connection with:
] Any sexual harassment complaint filad with a publlc employer
] Any grlevance flled by or agalnst an employee
[£J -Collective negotiations documents and statements of strategy or negofiating )
Informatlon that is & communication belween a public agency and Its Insurance carder, administrative service organlzation or risk
management office :
Information'that Is to bs kept confldential pursuant to court order Co
Certificate of honorable dischargs Issued by the United States government (Form DD-214) filed with a public agency -
Soclal sacurlly numbers
Credit card numbers
Unlisted telephons numbers
Drivers' license numbars’
Certain racords of higher education {nstitutions:
[} Research racords
1 Questions or scores for exam for smployment or academics
[1 Charitable contidbutlon information
[C1 Rare book collections gifted for limited access
1 Admisslon applicattons
[ Studentrecords, grievances or disciplinary proceedings revealing a students' identification
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Blotechnology trade secrets _N.J.S.A. 47:1A-1,2
Convlcts requesting thelr victims' records N.J.S.A. 47:1A-2.2
Ongolng Investigations of non-law enforcement agencles (must prove disclosure Is infmical to the public Interest) N.J.S.A. 47:1A-3.a,
Public defender records N.J.S.A. 47:1A-5.k. i
Upholds exemptions contalned In other State or federal stafutes and regulations, Executive Otders, Rules of Coutt, and privileges
created by State Constltutlon, statute, court rule or judicial case law N.J.S.A. 47:1A-8
. Personnel and penslon records (howaver, the following information must be disclosed:
= An Individual’s name, fille, position, salary, payroll record, length of servics, date of separatlon and the reason for such
separation, and the amaount and type of any penslon recelved :
x  When required to be disclosed by another law, when disclosure is essential to the performance of offical dulles of a person
duly authorized by this State or the US, or when authorized by an Individual in interest
x  Data contained In information which disclose conformity with specific experlential, educational or medical qualifications
required for gavernment employment or for recelpt of a public pensfon, but not Including any detalled medical or
psychological information N.J.S.A. 47:1A-10
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N.J.S.A. 47:1A-1
[0 “a public agency has a responsibllity and an obligation to safeguard from publlc access a cltizen's personal Informallon with which it
has been entrusted when disclosure thereof would violate the cltizen's reasonable expectation of privacy.”

Burnett v, County of Beraen, 198 N.J. 408 (2009). Without amblguity, the court held that the privacy provision “is nelther a preface nor
a preamble.” Rather, “the very language expressed in the privacy clause reveals Its substantive nature; it does not offer reasons why
OPRA was adopted, as preambles typlcally do; Instead, it focuses on the law's Implementation.” “Specliically, it Imposes an
obligation on publlc agencles to protect against disclosure of personal information which would run confrary fo reasonable privacy

Interests."

Executive Order No, 21 (McGresvey 2002)
Records where Inspection, examination or capying would substantially Interfere with the State's abllity to profect and defend the
State and Its dizens agalnst acls of sabotage or terrorlsm, or which, If disclosed, would materially Increase the rlsk or
consequences of potential acts of sabotage or terrarism, :
Records exempted from disclosure by State agencles’ proposed rules.

Exacutive Order No. 26 (McGreevey 2002)

Certaln records maintained by the Office of the Governor , :
Resumes, applications for employment or other Information concerning job applicants while a recrultment search Is ongoing

Records of complalnts and Investigations undertaken pursuant to the Model Procedures for Internal Complaints Alleging
Dlscrimination, Harassment or Hostile Environments

Information relating to medical, psychlalric or psychological history, diagnosls, treatment or evaluation

Information in a personal income or other tax retum

Information describing a natural person's finances, income, assets, liabilities, net worth, bank balances, financlal history or activittes,
or creditworthiness, except as otherwise required by law to be disclosed

;i‘est questions, scoring keys and other examination data pertalning to the adminlstration of an examination for public employment or
lcensing :

Records In the possesslon of another department (Including NJ Office of Information Technology or State Archives) when those

records are made confidential by regulation or EO 9.
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Other Exemptlon(s) contalned in a State statute, resolution of elther or both House of the Leglslaturs, ragulation, Executlve Order,
Rules of Gourt, any federal law, federal regulation or federal order pursuant to N.J.S.A. 47:1A-9.a.
(Please provide detalled information regarding the exemption from disclosure for which you are relying to deny access to govemment records,
If mulliple records are requested, be specific as to which exemption(s) apply to each record.)

REQUEST FOR RECORDS UNDER THE COMMON LAW
If, in addition to requesting records under OPRA, you are also requesting the government records under the common law, please check the

box below.




A public record under the common law Is one requlred by law to be kept, or necassary to be kept In the dlscharge of a duly lmposed by law, or.
directed by law to serve as a memorial and evidence of something wrilten, sald, or done, or a written memorlal mads by & public officer
authorized to perform that function, or a wilting filed In a publlc offlce. The elements essentlal to constitute a public record are that it be a
wiliten memorial, that It be made by a public offlcer, and that the officer be authorized by law to make It

[tYes, | am also requiesting ths doctiments under conimon [aw.

If the Information requested Is a "public record" under common law and the requastor has a legally recogntzed interast In the subject matter

gor‘x;tlalned In the material, then the materla! must be disclosed If the individual’s right of access outwelghs the State's Interest In preventing
Isclosure.

Please set forth your Interest in the subject matter contalned In the requested materal:

Note that any challenge to a denlal of a request for records under the common law cannot be made to the Goveriment Records
Gouncll, as the Government Records Councll only has Jurlsdiction to adfudicate challenges to denlals of OPRA requests. A
challengs to the denlal of access under the common faw can be made by filing an action In Superlor Court.

1. All government records are subject to public access under the Open Pubilc Records Act ("OPRA"), unless speciftcally
exempt,

2. A request for access o a government record under OPRA must be In writing, hand-delivered, mailed, ransmitted
electronically, or otherwise conveyed to the appropriate custodian. N.J.S.A. 47:1A-6.g. The seven (7) business day
response time does not commence untll the records custodian receives the request form. If you submit the request
form to any other offlcer or employee of the Township of Willingboro, that offlcer or employee must elther forward the
request to the appropriate custodian, or direct you to the appropriate custodian, N.J.S.A. 47:1A-5.h.

3. Requestors may submlt requests anonymously. If you elect not to provide a nams, address, or telephone number, or
other means of contact, the .custodian s not required to respond until you reappear before the custoedlan seeking a
response to the orlglnal request,
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4. The feess for duplication of a government record In printed form are listed-on the front of this form. We will notify you of
any speclal service charges or other additional charges authorized by State law or regulation before processing your
request. Payment shall be made by cash, check or money order payable to the Township of Willingboto.

5. You may be charged a 50% or other deposit when a: request for copies exceeds $25. The Township of
Willingboro custodian will contact you and advise you of any deposit requirements. You agree to pay the halance due
upon delivery of the records. Anonymous requests In excess of $5.00 require a deposit of 100% of estimated fees.

6. Under OPRA, a custodian must deny access to a person who has been convicted of an indlctable offense in New
Jersey, any other state, or the United States, and who Is seeking government records contalning personal Information
pertalning to the person's viclim or the viclim’s family. This includes anonymous requests for sald information.

7. By law, the Township of Willingboro mus! notlfy you that it grants or denies a request for access {o government
records within seven (7) business days after the agency custadian of records recelves the request. If the record
requested Is not currently avallable or Is in storage, the custodlan will advise you within seven (7) buslness days after
recelpt of the request when the record can be made avallable and the estimated cost for repraduction.

8. You may be denied access to a government record If your request would substantially disrupt agency operations and
the custodian Is unable o reach a reasonable solution with vou.

9. If the Township of Willingboro is unable to comply with your request for access to a government record the custodian
will indicate the reasons for denial on the request form or other written correspondence and send you 3 signed and
dated copy. )

10. Except as otherwise provided by law or by agreement with the requester, if the agency custodlan of records falls to
respond to you within seven (7) business days of recsiving a request, the failure to respond Is a deemed denial of your
request.

11. If your request for access to a government record has been denled or unfllled within the seven (7) business days

requirad by law, you have a right to challenge the declslon by the Township of Willingboro to deny access. At your-

~ option, you may elther institute a procesding in the Superlor Court of New Jersey or file a complalnt with the

Government Records Council ("GRC") by completing the Denlal of Access Complaint Form. You may contact the GRC

by toll-free tetephone at 866-850-0611, by mall at PO Box 818, Trenton, NJ, 08625, by e-mall at gre@dca.state.nj.us, or

at thelr web site at www.stafe.nj.us/gre. The Councll can also answer other questions about the law, Al questions
regarding complaints filed in Superior Court should be directed to the Court Clerk in your County.




