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WILLINGBORO “\A/ TOWNSHIP
NOTICE TO BIDDERS
Notice is hereby given that on October 10,2023 at 10:00 A.M (Prevailing time), sealed bids will be opened and
read in Township of Willingboro Municipal Complex at which time and place the sealed bids will be opened

publicly and read for the following. Bid # 4-2023 Bid Name: Landscaping Services for vacant and occupied

residential and commercial properties

Bids shall be delivered in sealed envelopes and addressed to the Township of Willingboro, Purchasing Dept., 1
Rev. Dr. Martin Luther King Jr. Drive, Willingboro, NJ 08046.

Express and overnight mail shall be delivered to the Purchasing Dept, 1 Rev. Dr. Martin Luther King Jr. Drive,
Willingboro, NJ 08046, no later than the time of bid opening.

NOTE: It is the bidder’s responsibility to ensure that the bid package is delivered by the bid opening date and
time. Any bid document received after the deadline established by the Purchasing Dept. will not be accepted,
regardless of the method of delivery.

Submission of Bid: All bids must be submitted on the bid proposal forms approved and provided for by the bid
specifications in order to be considered. Bidders are to provide one (1) clearly sealed and marked ORIGINAL,
one (1) clearly marked COPY and one electronic copy on USB drive. Please have each item on checklist color
tabbed and numbered in your bid packet for a more time efficient packet review.

If indicated, bid proposals must be accompanied by a certified check, cashier’s check, or bid bond in the amount
of ten per centum (10%) of the total amount of the bid, but not in excess of twenty thousand ($20,000) dollars
and made payable to the Township of Willingboro.

Bid documents may be obtained only from the Township website RFP/RFQ/Bids | Willingboro Township, NJ

(willingboronj.gov) and the Clerk’s Office: Ms. Brenda Bligen., Municipal Clerk, bbligen@willingboronj.gov,
609-877-2200 ext: 1028

The Township of Willingboro does not release the project estimates or bidders’ lists.

Bidders are required to comply with the requirements of N.J.S.A.10:5-31 et seq. and N.J.A.C. 17:27.
Schedule: Release Specifications: (Sept 18,2023) Pre-Bid Meeting: (N/A) XX am-XXpm. Vendors must send
an email to George Brown, Jr. QPA to request and schedule a site visit.

Deadline for All Questions: (September 22,2023) (5:00) P.M.

Addenda if Issued: (September 28,2023)

Bid Opening: (October 10,2023) (10:00) A.M.

General Inquiries To: Mr. George M. Brown Jr., QPA Voice: 609-877-2200 ext.: 1061 Email:

gmbrown@willingboronj.gov

This bid has been advertised in accordance with the “Fair and Open Basis” and nothing further shall be required

under the Pay-to-Play Legislation (N.J.S.A. 19:44A-20.7).
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https://www.willingboronj.gov/departments/township-clerk/rfp-rfq-bids
https://www.willingboronj.gov/departments/township-clerk/rfp-rfq-bids

WILLINGBORO A8

TOWNSHIP OF WILLINGBORO BID/PROPOSAL DOCUMENT CHECKLIST FOR GOODS AND

SERVICES
_ Init_ial each
Regw;zdrby Submission Requirement gﬁgui;rfgqir;:%
submit the item
New Jersey Business Registration
(must be submitted prior to contract award) [DOC-1]
Mandatory Affirmative Action
Language (pg. AA1-AA2) [DOC-2]
n Americans with Disabilities Act of 1990 Informational
Language (pg. AD-1) [DOC-3]
Insurance Certificates [DOC-4]
Disclosure of Investment [DOC-5]
Activities in Iran
W-9 Request for Taxpayer ldentification
Number and Certification [DOC-6]
Stockholder Disclosure Statement [DOC-7]
Non-Collusion Affidavit [DOC-8]
Debarred List Affidavit [DOC-9]
Acknowledgement of Receipt of Changes ~ [DOC-10]
Equipment Certification [DOC-11]
I:I Read Only

Provide the Required Form(s)

*This form need not be submitted. It is provided for bidder's use in assuring compliance with all required
documentation.

Full Name Title:

(Print):

Signature: Date:
BDC-1
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DOC-1

TOWNSHIP OF WILLINGBORO
BUSINESS REGISTRATION CERTIFICATE

.!..:'.._'LL__'_.WI:{T;{:\:‘;-: L o 7 e T e T
STATE OF NEW JERSEY

STRATION CERTIFICATE
| FOR STATE AGENCY AND CASING SERVICE CONTRACTOR
B

TAXPAYER NAME: TRAL ARAE

TAX REGISTRATION TEST ACCOUNT CcL1 JISTRAT
TAXPAYER IDENTIFICATIONE SEQL E NUMBER
270-057-362/500 o10Te

ADDRESS ISSUANCE DATE:

SLING A%
TREWION NI D86

IVE DA

0w
serff oirecicn
) RCL0E-01} ks Comiheate 15 NOT ss-orabi or iransiorate 2 b zor o

OTI14/04

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Tauxpayer Name: TAX REG TEST ACCOUNT

Trade Mame:

Address: 847 ROEBLING AVE
TRENTON, NI DS6Ii

Ceriilicaie Number: 1093907

Date of Issuance: Octaber 14, 2004

For Office Use Onbyv:

2004100141125823533

Reforms to the Business Registration Certificate Filing: permits filing prior to award of contracts if not
filed with bid. Effective with bids received and contracts awarded after January 18, 2010, this law removes
the requirement of the Local Public Contracts Law (N.J.S.A. 40A:11-23.2) that required a bid to be
rejected if the bidder failed to include a BRC with the bid, even though it may have been the otherwise
lowest responsible bid. The law now allows the BRC to be filed any time prior to award of the contract and
the bidder had to have obtained the BRC prior to receipt of bids. This permits the BRC to be required with
a bid, or submitted subsequently. If a BRC is required in a bid, but not submitted with the bid, it would an
immaterial defect; curable by being filed prior to award of the contract. A BRC is obtained from the New
Jersey Division of Revenue. Information on obtaining a BRC is available on the internet at
www.nj.gov/njbgs or by phone at (609) 292-1730.

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly

provide goods or perform services for a contractor fulfilling this contract:

1) The contractor shall provide written notice to its subcontractors and suppliers to submit proof of
business registration to the contractor;

2) Subcontractors through all tiers of a project must provide written notice to their subcontractors and
suppliers to submit proof of business registration and subcontractors shall collect such proofs of
business registration and maintain them on file;

3) Prior to receipt of final payment from a contracting agency, a contractor must submit to the contacting
agency an accurate list of all subcontractors or attest that none was used;

4) During the term of this contract, the contractor and its affiliates shall collect and remit, and shall notify
all subcontractors and their affiliates that they must collect and remit to the Director, New Jersey
Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.)
on all sales of tangible personal property delivered into this State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides false
business registration information shall be liable to a penalty of $25 for each day of violation, not to exceed
$50,000 for each business registration not properly provided or maintained under a contract with a contracting
agency. Information on the law and its requirements is available by calling (609) 292-1730.



DOC-2
TOWNSHIP OF WILLINGBORO
(REVISED 4/10)
EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or
sexual orientation and gender identity or expression, the contractor will ensure that equal employment
opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer
setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for
employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining
agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the
contractor's commitments under this chapter and shall post copies of the notice in conspicuous places available
to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the
Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the
Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals
established in accordance with N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but
not limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does
not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the
use of any recruitment agency, which engages in direct or indirect discriminatory practices.



DOC-2 cont.

TOWNSHIP OF WILLINGBORO
(REVISED 4/10)
EXHIBIT A continued

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court
decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken
without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court
decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to
execution of a goods and services contract, one of the following three documents:

o L etter of Federal Affirmative Action Plan Approval
e Certificate of Employee Information Report
e Employee Information Report Form AA302 (electronically provided by the Division

and distributed to the public agency through the Division’s website at
www.state.nj.us/treasury/contract compliance)

The contractor and its subcontractors shall furnish such reports or other documents to the Division of

Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in
order to carry out the purposes of these regulations, and public agencies shall furnish such information as may
be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a
compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.

Company

Signature

Title

Date



http://www.state.nj.us/treasury/contract_compliance

.DOC-3

TOWNSHIP OF WILLINGBORO
APPENDIX A
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the Township of WILLINGBORO, (hereafter “owner”) do hereby agree that the provisions of Title 11
of the Americans With Disabilities Act of 1990 (the "Act™) (42 U.S.C. S121 01 et seq.), which prohibits discrimination on
the basis of disability by public entities in all services, programs, and activities provided or made available by public entities,
and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit,
or service on behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in strict
compliance with the Act. In the event that the contractor, its agents, servants, employees, or subcontractors violate or are
alleged to have violated the Act during the performance of this contract, the contractor shall defend the owner in any action
or administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless
the owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or damages, of
whatever kind or nature arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own
expense, appear, defend, and pay any and all charges for legal services and any and all costs and other expenses arising
from such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought
pursuant to the owner’s grievance procedure, the contractor agrees to abide by any decision of the owner, which is rendered
pursuant to said grievance procedure. If any action or administrative proceeding results in an award of damages against the
owner, or if the owner incurs any expense to cure a violation of the ADA, which has been brought pursuant to its grievance
procedure, the contractor shall satisfy and discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor
along with full and complete particulars of the claim, If any action or administrative proceeding is brought against the owner
or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded to the contractor
every demand, complaint, notice, summons, pleading, or other process received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant to
this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, and
save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, its
agents, servants, employees and subcontractors for any claim which may arise out of their performance of this Agreement.
Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification clause shall in no
way limit the contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from
any liability, nor preclude the owner from taking any other actions available to it under any other provisions of the
Agreement or otherwise at law.



DOC-H4

TOWNSHIP OF WILLINGBORO

INSURANCE CERTIFICATES

Name of Bidder:

Address:

The Bidder is required to submit actual Certificate(s) of Insurance establishing
Insurance coverage of the type and amount required in accordance with the
procedure set forth by the Contract Documents. (Documents to be submitted
prior to the resolution of award)

X]2. GENERAL LIABILITY INSURANCE
General liability insurance shall be provided with limits of not less than $1,000,000.00 any one person and
$1,000,000.00 any one accident for bodily injury and $1,000,000.00 aggregate for property damage, and shall be
maintained in full force during the life of the contract.




DOC-5
Exhibit H:

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN
FORM

STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND
PROPERTY 33 WEST STATE STREET, P.0. BOX 230 TRENTON, NEW
JERSEY 08625-0230

RFP SOLICITATION # AND TITLE:

VENDOR NAME:

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, ¢.25 and P.L. 2021, c.4) any person or entity that submits a bid or proposal or otherwise proposes to enter into or
renew a contract must certify that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, is identified on the New Jersey Department of the Treasury’s
Chapter

25 List as a person or entity engaged in investment activities in Iran. The Chapter 25 list is found on the Division’s website at
https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Vendors/Bidders must review this list prior to completing the below certification. If the Director of
the Division of Purchase and Property finds a person or entity to be in violation of the law, s/he shall take action as may be appropriate and provided by law, rule or
contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension
of the party.

CHECK THE APPROPRIATE BOX

l:l | certify, pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, ¢.25 and P.L. 2021, c.4), that neither the Vendor/Bidder listed above nor any of its parents, subsidiaries,
or affiliates is listed on the New Jersey Department of the Treasury's Chapter 25 List of entities determined to be engaged in prohibited activities in Iran.

OR

I'am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of
the Treasury's Chapter 25 List. | will provide a detailed, accurate and precise description of the activities of the Vendor/Bidder, or one of its parents,
subsidiaries or affiliates, has engaged in regarding investment activities in Iran by completing the information requested below.

Entity Engaged in Investment
Activities

Relationship to Vendor/ Bidder
Description of Activities

Duration of Engagement
Anticipated Cessation Date

CERTIFICATION
I, the undersigned, certify that | am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of
my knowledge are true and complete. | acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing
obligation from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained
herein; that | am aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, | may be subject to criminal prosecution
under the law, and it will constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and
unenforceable.

Signature Date

Print Name and Title DPP Rev. 12.13.2021


https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf

DOC-6
TOWNSHIP OF WILLINGBORO

Form W-9 Request for Taxpayer Give Form to the

ugs z ags . ter. D t
(Rev. Auigust 2013) Identification Number and Certification oy

Department of the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax classification: Exemptions (see instructions):

[ individual/sole proprietor ] G Corporation [ S Corporation [0 Partnership  [] Trust/estate
Exempt payee code (if any)

D Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) » Exemption from FATCA reporting
code (if any)

D Other (see instructions) »
Address (number, street, and apt. or suite no.) Requester's name and address (optional)

City, state, and ZIP code

Print or type
See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line | Social security number
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.

Employer identification number

Certification
Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue

Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below), and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the
instructions on page 3.

Sign Signature of
Here U.S. person > Date >
Genera' |nStl'ucti0ns withholding tax on foreign partners’ share of effectively connected income, and
4. Certify that FATCA code(s) entered on this form (if any) indicating that you are

Section references are to the Internal Revenue Code unless otherwise noted. exempt fr'gm the FATCA repo(rt)ing, is correct. (any) 9 y
Future developments. The IRS has created a page on IRS.gov for information Note. If you are a U.S. person and a requester gives you a form other than Form
about Form W-9, at www.irs.gov/w9. Information about any future developments W-9 to request your TIN, you must use the requester’s form if it is substantially
2::81?1:?%;;;"1 W-9 (such as legislation enacted after we release it) will be posted similar to this Form W-9.

: Deﬁnltlgn of a U.S. person. For federal tax purposes, you are considered a U.S.
Purpose of Form person if you are:
A person who is required to file an information return with the IRS must obtain your * An individual who is a U.S. citizen or U.S. resident alien,
correct taxpayer identification number (TIN) to report, for example, income paid to o A partnership, corporation, company, or association created or organized in the
you, payments made to you in settiement of payment card and third party network United States or under the laws of the United States,
transactions, real estate transactions, mortgage interest you paid, acquisition or « An estate (other than a foreign estate), or
abandonment of secured property, cancellation of debt, or contributions you made ; 3 : .
to an IRA. « A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN to the person requesting it (the requester) and, when

applicable, to:
PP . e e such business. Further, in certain cases where a Form W-9 has not been received,
1. Certify that the TIN you are giving is correct (or you are waiting for a number the rules under section 1446 require a partnership to presume that a partner is a
to be issued), foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
2. Certify that you are not subject to backup withholding, or us. peéson that is a partner in a partnership conducting a trade or busigess in the
" " . oo United States, provide Form W-9 to the partnership to establish your U.S. status
3. Claim exemption from backup withholding if you are a U.S. exempt payee. If s g 5 % AR
applicable, you are also certifying that as a U.S. person, your allocable share of and avoid section 1446 withholding on your share of partnership income.
any partnership income from a U.S. trade or business is not subject to the
Cat. No. 10231X Form W=9 (Rev. 8-2013)

10



VENDOR NAME:

OWNERSHIP DISCLOSURE FORM

STATE OF NEW JERSEY

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY33 WEST

STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230

PURSUANT TON.J.S.A.52:25-24.2, ALL PARTIES ENTERING INTO A CONTRACT WITH THE STATE ARE REQUIRED TO PROVIDE ASTATEMENT OF OWNERSHIP.

Please answer all questions and complete the information requested.

1. The vendor is a Non-Profit Entity; and therefore, no disclosure is necessary.

2. The vendor is a Sole Proprietor; and therefore, no other disclosure is necessary.
A Sole Proprietor is a person who owns an unincorporated business by himself or her-self.
A limited liability company with a single member is not a Sole Proprietor.

3. The vendor is a corporation, partnership, or limited liability company with individuals, partners, members, stockholders, corporation

partnerships, or limited liability companies owning a 10% or greater interest; and therefore, disclosure is necessary.

If you answered YES to Question 3, you must disclose the information requested in the space below:*
(a) the names and addresses of all stockholders in the corporation who own 10% or more of its stock, of any class;
(b) all individual partners in the partnership who own a 10% or greater interest therein; or,
(c) all members in the limited liability company who own a 10% or greater interest therein.

O Oa
O

2

4. For each of the corporations, partnerships, or limited liability companies identified in response to Question #3 above,

are there any individuals, partners, members, stockholders, corporations, partnerships, or limited liability companies owning

a 10% or greater interest of those listed business entities?

If you answered YES to Question 4, you must disclose the information requested in the space below:*
(a) the names and addresses of all stockholders in the corporation who own 10% or more of its stock, of any class;
(b) all individual partners in the partnership who own a 10% or greater interest therein; or,
(c) all members in the limited liability company who own a 10% or greater interest therein. The disclosure(s) shall be continued until the names
and addresses of every non-corporate stockholder, individual partner, and/or member a 10% or greater interest has been identified.

NAME NAME

IADDRESS ADDRESS

IADDRESS ADDRESS

CITY STATE ZIP CITY STATE ZIP
NAME NAME

IADDRESS ADDRESS

IADDRESS ADDRESS

CITY STATE ZIP CITY STATE ZIp

YES NO

] ]

NAME NAME

IADDRESS IADDRESS

IADDRESS IADDRESS

CITY STATE ZIP CITY STATE ZIP
NAME NAME

IADDRESS IADDRESS

IADDRESS IADDRESS

CITY STATE ZIP CITY STATE ZIP

5. As an alternative to completing this form, a Vendor with any direct or indirect parent entity which is publicly traded, may submit the name and address of each publicly traded entity and
the name and address of each person that holds a 10% or greater beneficial interest in the publicly traded entity as of the last annual filing with the federal Securities and Exchange
Commission or the foreign equivalent, and, if there is any person that holds a 10% or greater beneficial interest, also shall submit links to the websites containing the last annual filings
with the federal Securities and Exchange Commission or the foreign equivalent and the relevant page numbers of the filings that contain the information on each person that
holds a 10% or greater beneficial interest.*

* Attach additional sheets if necessary DPP Rev. 9.21.2022
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DOC-8
NON-COLLUSION AFFIDAVIT

STATE OF NEW JERSEY
COUNTY OF UNION Ss:

| AM

OF THE FIRM OF
UPON MY OATH, | DEPOSE AND SAY:

1. THAT | EXECUTED THE SAID PROPOSAL WITH FULL AUTHORITY SO TO DO;

2. THAT THIS PROPOSER HAS NOT, DIRECTLY OR INDIRECTLY ENTERED INTO ANY
AGREEMENT, PARTICIPATED IN ANY COLLUSION, OR OTHERWISE TAKEN ANY ACTIONIN
RESTRAINT OF FAIR AND OPEN COMPETITION IN CONNECTION WITH THIS ENGAGEMENT,;

3. THAT ALL STATEMENTS CONTAINED IN SAID PROPOSAL AND IN THIS AFFIDAVIT ARETRUE
AND CORRECT, AND MADE WITH FULL KNOWLEDGE T HA T THE WILLINGBORO TOWNSHIP
RELIES UPON THE TRUTH OF THE STATEMENTS CONTAINED IN SAID PROPOSAL AND IN THE
STATEMENTS CONTAINED IN THIS AFFIDAVIT IN AWARDING THE CONTRACT FOR THE SAID
ENGAGEMENT; AND

4. THAT NO PERSON OR SELLING AGENCY HAS BEEN EMPLOYED TO SOLICIT OR SECURETHIS
ENGAGEMENT AGREEMENT OR UNDERSTANDING FOR A COMMISSION, PERCENTAGE,
BROKERAGE OR CONTINGENT FEE, EXCEPT BONA FIDE EMPLOYEES OR BONA FIDE
ESTABLISHED COMMERCIAL SELLING AGENCIES OF THE PROPOSER. (N.J.S.A.52: 34-25)

SUBSCRIBED AND SWORN TO BEFORE ME
THIS DAY

OF 20

(TYPE OR PRINT NAME OF AFFIANT
UNDER SIGNATURE)

NOTARY PuUBLIC OF

MY COMMISSION EXPIRES: , 20

12



DOC-9
STATE OF NEW JERSEY DEBARRED LIST AFFIDAVIT
STATE OF NEW JERSEY:

§
COUNTY OF

I, of the business known as in the County of and

the State of New Jersey of full age, being duly sworn according to law on my oath depose and say that:

I am the owner and/or officer of the Bidder making the Proposal for the above named work, and that | executed the said
Proposal with full authority to do so; that said Bidder at the time of making this Bid is not included on the State of New
Jersey, State Treasurer’s List of Debarred, Suspended and Disqualified Bidders; and that all statements contained in said
Proposal and in this affidavit are true and correct, and made with the full knowledge that the Township of Willingboro relies
on the truth of the statements contained in said Proposal and in the statements contained in this affidavit in awarding the
contract for said work.

The undersigned further warrants that should the name of the maker of this Bid appear on the State Treasurer’s List of
Debarred, Suspended and Disqualified Bidders at any time prior to, and/or during the life of the Contract, including
Guarantee period, the Township of Willingboro shall be immediately notified by the signatory of this Affidavit.

(Insert Name and Address of Contractor)

(Insert Name and Title of Affiant)

Subscribed and sworn before me this day of , 2019.

(Notary Public) My commission expires:
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DOC-10

Acknowledgement of Receipt of Changes
Pursuant to the NJSA 40A:11-23. 14, the undersigned bidder hereby acknowledges receipt of the following notices,
revisions or addenda to the bid advertisement, specifications or bid documents. By indicating date of receipt, bidder
acknowledges the submitted bid takes into account the provisions of the notice, revision or addendum. Note that the local
units record of notice to bidders shall take precedence and that failure to include provisions of changes in the bid proposal
may be subject for rejection of the bid.
Title of Addendum/Revision Received Via (email, fax, etc.) Date Received
ACKNOWLEDGEMENT OF BIDDER
Name of Bidder:
Bidder’s Signature:
Printed Name & Title:
Date
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DOC-11

EQUIPMENT CERTIFICATION

The undersigned Bidder hereby certifies as follows:

The bidder owns or controls all the necessary equipment required to accomplish the work described in the
specifications.

Name of Bidder:

By:

(Signature)

Name of above:

(Print)

Title:

Date:
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WILLINGBORO

Specifications for Desired Services
Lawn/Landscaping
Willingboro Township Inspections Department

Description Of Services

Willingboro Township is seeking to engage in contracts for services with multiple vendors to provide the lawn and
landscaping services for vacant and occupied residential and commercial properties that have been cited for violations
regarding the maintenance of their lawns/properties.

Please read the entire set of specifications carefully, as these will form the basis of the agreement with Willingboro
Township. Failure to comply with the specifications may provide grounds to nullify any contractual agreement.

Lawn and Landscaping service will begin October 2023

Sealed proposals: Vendor will deliver (2) original copies to the following address:
Willingboro Township Clerk
One Rev. Dr. MLK Drive
Willingboro, NJ 08046

By 10:00 am on October 10,2023

Proposals received after the above cited time and date will be considered a late bid and are not acceptable unless waived by
Willingboro Township

Please email any questions to: tgenwright@willingboronj.gov
pconrad@willingboronj.gov

Scope of work:

Willingboro Township seeks to contract with multiple vendors to provide general lawn and landscape maintenance for
vacant and occupied residential and commercial properties that have been cited for violations as per the ordinance of
Willingboro Township’s Property Maintenance Code

All labor, materials, and equipment necessary to perform the work listed under Landscaping Maintenance shall be provided
by the successfully awarded submittals.

Lawn and Landscaping costs are set fees as per ordinance by Willingboro Township

Landscaping Maintenance:
Mowing of front, rear, and side yards, including grass strips between curbs, sidewalks and driveway are to be free of

clippings
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Weeds must be removed from driveway cracks and along fences and house foundation

Trimming in a workmanlike manner all shrubbery and removal of all tree and branch debris located on the premises if
designated by the Department of Inspections

Trash, leaves or grass clippings WILL NOT be placed at the curb for trash collection

Requirements:

Works orders for properties requested to be maintained will be submitted by Willingboro Township Code Enforcement
officer via email

Work Orders must be completed in 3 business days of receipt (excluding Saturday and Sunday)

Upon arrival to property if description of work requested by Code Enforcement Officer has been abated, work order must
be marked as “Completed Prior To Arrival” and photo must be submitted, and work order returned to Code Enforcement
Officer

Invoices submitted must be 8 x 11 to include address, date the work was performed, price and work orders

Time and date stamp photos are required (before and after) for each property assigned and must accompany all invoices.
Photos must be submitted as hardcopy with invoices and work orders with every submission.

No electronic photo submissions will be accepted for payment.

Locations:

Zone 1: Garfield North, Millbrook, Buckingham, Garfield, Lake Drive, Martins Beach
Zone 2: Hawthorne, Fairmount, Somerset, Garfield East, Estate at High Point

Zone 3: Pennypacker, Country Club, Windsor, Twin Hills, Rittenhouse

Zone 4: All Commercial Properties

Fees:

Residential Lot: $75.00

Residential Lot Double Cut: $100.00

Commercial Property: $150.00

Branch Removal/Shrubbery Disposal:$75.00-$250.00
*If it has been determined by the contractor that the pricing exceeds the limit as stated above, approval must be
given by the Director.

Basis of Award:

Completeness of bid

Length of time vendor has been in business

Ability of vendor to meet time requirements

Quality and quantity of equipment and employees available to perform services.

Requirements:

The following must be submitted on the supplied form with bids:
Number of Employees

Number of years in business

Listing of all equipment/vehicles to be utilized

Previous experience of landscape services provided. Provide three references

Insurance requirements:

A certificate of Insurance must be submitted that contains a minimum of the following coverages and dollar amount:
Commercial General Liability 1,000,000

Automobile Liability 1,000,000

Workers Compensation/Employers Liability 25,000

Terms and Conditions:
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The term of the service agreement shall be for one year from commencement date, with optional renewal periods agreed
upon up to three years.

The contractor shall have thirty (30) days, to correct specific instances of unsatisfactory performance. Repeated incidences
of unsatisfactory performance will result in immediate cancellation of the agreement for default.

This is a fixed unit pricing contract, all prices for lawn and landscaping are found in Schedule A and must be included and
signed and attached to the submission.

WILLINGBORO

Lawn/Landscaping Maintenance Requirement Form:

Statement of Resources/Experience/Time Management
In order to secure consideration, please submit a statement of previous work performed similar to that to be done under this
proposed service request. Listing all equipment, including vehicles and trailers. Provide length of time in business.

18



SCHEDULE A

Fixed Unit Pricing for Lawn and Landscaping Services

Residential Lot: $ 75.00
Residential Lot Double Cut: $ 100.00
Commercial Lot: $ 150.00
Branch Removal/Shrubbery Disposal $ 75.00-250.00

*If it has been determined by the contractor that the pricing exceeds the limit as stated above, approval must be
given by the Director.

Upon signing this form, it is understood these prices are the charges to be billed to the Township. No additional fees, costs
or expenses will be billed or paid by the Township of Willingboro. Invoices shall include all requirements as specified. At
no time shall the total obligation of the Township exceed the contracted amount of $ 20,000.00 per vendor and not to
exceed services of Lawn and Landscaping of $100,000.00

Name(print)

Signature:
Title:
Date:
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Thank you for your submission

To the Township of Willingboro
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Purchasing Department
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